COMPUTER UPDATES

Due to the new computer network, you may need to make updates to the following:
e Email —only if you are asked for a password when Sending/Receiving
e Gradebook — reset desktop shortcut to the new IP address
e Library Search (Destiny) — reset desktop shortcut to the new IP address

Follow the directions below.

OUTLOOK EMAIL

To set your email password complete the following steps
1. Open Outlook
2. Select Tools, Email Accounts
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3. Select View or change existing email accounts, next

E-mail Accounts b_?l

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

() Add & new e-mal account
(&) view or change existing e-mail accounts

Directory

() Add a new directory or address book
() Wiew or change existing directories or address books
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4. Click on the esc14mail account and select Change

E-mail Accounts
You can select an account and change its settings or remove it

Outlook processes e-mail for these accounts in the Following order:

Mame Type Change...
rescidmail esci4.net FOP/SMTE (Default)

Deliver new e-mail ta the following location:

Personal Foldsrs L | [ New Outlock Dats File. ..

[ < Back ” Firish ][ Cancel

5. Enter you Email Password

E-mail Accounts

(X

Internet E-mail Settings (POP3) 8
Each of these settings are required to get wour e-mail account working.

User Information Server Information

1ana Keine: Incoming mai server (POP3):  |rasc4mail.escl4.net
E-mail Address: | dkeiner@iimned.esc14.net| Oukgoing mall server (SMTP): |rescqdmai esc14.net

Logon Information Test Settings
User Name: dkeiner@jimned.escid.net| After filing out the information on this screen, we
recommend you test your account by clicking the
Password: button below. {Requires network connection)
Remember password
Test Accounk Setkings ...

|:| Log on using Secure Password
Authentication (SPA)

“our Name:

More Settings ...

\

[ < Back H Mexk = ]I Cancel

6. Click Test Account Settings
(if your password does not work, try 123456 for the Password)

7. Click Next and Finish
8. Close Outlook and reopen it for the change to take effect.
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GRADEBOOK

The Gradebook shortcut on your desktop may need to be updated.

1. Right Click on the Gradebook shortcut and select Properties

2. Change the IP address in the URL to 10.27.0.6 leaving the remaining text.

2%

General | “web Document | 5ecurity

I? Gradebook
LRL: http:!!ln.z?.n.ﬁftxera@

Shorteut key: | Mane

Wisits: LInknown

3. Click OK.
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LIBRARY SEARCH

The Library Search (Destiny) shortcut on your desktop may need to be updated.
1. Right Click on the Library Search shortcut and select Properties
(look for the icon, the text could be different)

IMHS Library  Library Search
Search

2. Change the IP address in the URL to 10.27.0.92 leaving the remaining text.
JNHS Library Search Properties

General | Web Document | Security

s IMHS Library Search

'<dll:E

Shortout key: | Mone

Wisiks: Lnkrown

If the URL is longer, leave the text and arrow back to the beginning and change the IP

there.
1. click in the blue highlighted URL.
2. use the back arrow (or CTRL+Home) to the beginning of the URL and

only change the IP number.

Library Search Properties

General | “web Document | 5acurity

s Library Search

LIRL: Stkp:ff10.27.0.92/05taloging) serviet presentady

Shortcut key:  |Mone

Wisits: Unkriown

3. Click OK.
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